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IMOJIO)KEHUE
o OubIHOTEKEe

1. O6mne noJsioKeHUA
1.1. Hacrosiee moyioxxeHue pa3paboTaHo Ha OCHOBaHWHM cTaTh¥ 18 MelepansHOro

3axoHa oT 29.12.2012 roxa Ne 273-®3 «O6 obpazoBanuu B Poccutickoit @enepaium»,
npukasza oT 01.03.2004 roma Ne 936 O peanuszauuum pelmieHHs KOJIJIETHU
Muno6paszoBanus Poccun ot 10.02.2004 roma Ne 2/2 «O6 OCHOBHBIX HalpaBIEHHSIX
COBEPILEHCTBOBAHUS NEATEIBHOCTH OMONMOTEK YUpexAeHHH o01ero obpa3soBaHuUs
Poccuiickoit ®Penepanuun», B COOTBETCTBUM ¢ | paKmaHCKMM KoaekcoM Poccuiickoi
Qenepaunu, PepepanbHBIM 3akoHOM OT 25 wuronsg 2002 roga Ne 114-03 «O
IIPOTUBOAENCTBUU IKCTPEMUCTCKOM AesTenbHocT» U Ne 436 @3 ot 29 nexabps 2010
roga «O 3ammure nered oT uHGOPMALNK, TPUUMHSIONIEH Bpel ¥ pa3sBUTHIO», YCTaBa
MYHUIUANANBHOTO OrpKeTHOro oOmeoOpasosarensHoro yupexaenus «Kaprmra-
Aynbckas cpenHss o0eoOpa3oBaTenbHas mkoay (naiee - Ilkona).

bubmmoreka sBIS€TCS CTPYKTYPHBIM TOApa3iejeHHeM MIKOJIBI, YYaCTBYIOIIUM B
y4eOHO-BOCIIUTATEIBHOM TIpollecce B LelAX oOeclleyeHUs IIpaBa YYacCTHHUKOB
oOpazoBaTeIbHOTO  TIpolecca Ha  OecIylaTHOe  IOJb30BaHWE  OHOJHOTEYHC-
MHGOPMAIMOHHBIMU PECYypCaMH.

1.2. lestenbHOCTh OMOMHMOTEKH OOIIE00pa30BATEIBLHOIO YyUpexkAeHUs (nanee -
6ubnuoTeka) oTpakaeTcs B Ycrase mKoybl. O0ecieueHHOCTh OUOIHOTEKH yUeOHBIMH,
METONUYECKUMU U CIIPAaBOYHBIMU JOKYMEHTAMH YYUTHIBA€TCS IPU JIMLEH3UPOBAHUU
00111e00pa30BaTEIBFHOTO YUPEIKICHUS.

1.3.1lenn pesTenbHOCTH OUOIMOTEKW: peanu3alus o0OSI3aTEIBHOTO MHUHHUMYyMa
conepxaHus 00111e00pa3oBaTeNbHBIX NPOrpaMM, MX ajanTaluus K )KU3HH B OOILIECTBeE,
CO3JaHUE OCHOBBI [JII OCO3HAaHHOTO BbIOOpa ¥ IOCJIEAYIOLIEr0 OCBOECHUSA
IpodecCUOHANBHBIX 00pa30BaTENbHBIX MPOTPaMM, BOCIUTAaHUE IPaKAaHCTBEHHOCTii,
TpyHoJOOUs, YBa)XXK€HHWS K IpaBaM M CBOOOJaM dYenoBeKa, JIOOBU K OKPYIKarollen
npupoge, Pogune, ceMbe, GopMHUpoBaHUe 310pOBOro 00pasa )KU3HHU.



1.4. IICHTCJIBHOCTB OMOIHMOTEKH OCHOBEBIBAE€TCS HA IMpUHOUIIaX AEMOKpaTHuu,

ryMaHu3Ma, OOIIEeNOCTYyIIHOCTH, NpHOpUTeTa OOIIeYeTOBEYECKHX  LIEHHOCTEH,
rpa’KAaHCTBEHHOCTH, CBOOOTHOTO pa3BUTHSI IUYHOCTH.

1.5. Tlopsmox mOJIB30BaHMUSI HMCTOYHHUKAMH HHGOpMAIlUU, NEepeYeHb OCHOBHBIX
YCIyr M YCJIOBHS HX NpefocTaBieHUs onpenenstorcs [lonoxkeHueM o OHONHOTEKE H
IIpaBunamMu  monb30BaHUS ~ OMOMMOTEKOH,  YTBEp)KIOEHHBIMH  PYKOBOAHUTEIEM
00111e06pa30BaTENEHOTO YUPEXK ICHHS.

1.6. llIxona HeceT OTBETCTBEHHOCTb 3a JOCTYITHOCTh M Ka4eCTBO OHMOJIHOTEUHO-
MH(POPMAILIUOHHOTO 00CITyKUBaHUs OMOIHOTEKH.

1.7. Oprasuzanus oOcoyXUBaHHsS YYacTHHKOB 00pa3oBaTebHOTO Ipolecca
NPOM3BOJUTCS B COOTBETCTBHH C IIpaBHJaMH TEXHHKH O€30MacHOCTH H
IPOTUBONOXAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMHU TPeOOBAHUSIMH.

2. OcHoBHBIE 331a4H

2.1. OcHOBHBIMH 3aJ1a4yaMU OUOIUOTEKHU SABIIAIOTCS:

a) obecrieyeHME YYacTHHKaM oOpa3oBaTeNIbHOro Ipolecca — oOydarouumces,
[eJaroru4ecKum

pabOTHUKAM, PpOAUTENSIM (MHBIM 3aKOHHBIM IIPEACTABUTENSIM) OOYHaIOLTHXCS
(najee - MmoJB30BATENIM) - AOCTyIa K HMH(OpPMaLUH, 3HAHUSAM, HUAESM, KyJIbTYPHBIM
LIEHHOCTSIM ITOCPEACTBOM HCIIOJIB30BaHUSA OHUOIHOTEUHO-UHGOPMALIMOHHBIX PECypCoOB
00111e00pa30BaTENILHOTO YUpEKICHHUS Ha Pa3INYHBIX HOCUTENAX: OyMaKkHOM (KHHKHBI#H
¢oHA, QOHI MEepUOJUYECKHX H3JaHUMN); MarHUTHOM ((DOHI ayauo- U BHIIEOKACCET);
nudpoBoM (CD-gHcKH); KOMMYHHKAaTHBHOM (KOMIBIOTEpHBIE CETH) M HHBIX
HOCHUTEJISIX;

6) BocIHMTaHHE KyJIbTYPHOTO M TPaXTaHCKOIO CaMOCO3HAaHMs, IIOMOIIb B
CoLlMaNM3allui 00y4arolIerocs, pa3BUTHH €r0 TBOPUECKOTO ITOTEHIIHAA,;

B) (QOpMHpOBaHHE HaBBIKOB HE3aBUCUMOIO0 OHOJIMOTEYHOrO IIOIB30BATENS:
o0y4yeHHe TIOUCKY, OTOOPY U KpUTHUECKOH OLIeHKe HH(OpMaIIHH;

I) COBEpIIEHCTBOBAHHE IIPEeJOCTABIsEMbIX OHOMHMOTEKOM YCIyr Ha OCHOBe
BHEAPEHHUS HOBBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHH W KOMITBIOTepU3alud OHOIHOTEYHO-
MHGOPMAIIMOHHBIX ITPOLIECCOB, (OpMUPOBaHUE KOMGOPTHOU OUOIUOTEYHON CpEIBL.

3. OcHoBHBIE PyHKIHH
3.1. [Ins peanu3alii OCHOBHBIX 3a1a4d Oubnuorexa:
a) dopmupyet doHA OuOIMOTEYHO-HHPOPMAITHOHHBIX pecypcoB
00111€00pa30BaTEIBHOTO YUpEXK ACHUS:
KOMIUIEKTYeT YHHUBepcalbHBbI (OoHA y4eOHBIMU, XY OXKECTBEHHBIMH,
HayYHBIMH, CIIPaBOYHBIMH, TeJarorHYeCKUMHU M Hay4HO-IIOIMYJISIPHBIMU JOKyMEHTaMH
Ha TPaIUIIMOHHBIX U HETPAAULIMOHHBIX HOCUTEIX HH(OPMAIIUY;
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TIOTIONIHSET QOHI MH(MOPMAlHOHHBIMHU pecypcaMu ceTd VIHTepHeT, 6a3zamMu U

OaHKaMM OaHHBIX APYTHX YYPEXKICHUH B OpraHu3aluii;

aKKyMyJlIHpyeT (OHI NOKYMEHTOB, cO3[aBaeMbIX B 00IleoOpa3oBaTeTbHOM
yUpeXAeHUH (IyOnukaluil U paboT IemaroroB ooIe00pa3oBaTENbHOIO YUPEKIECHHUS,
Jy4IIMX HayYHBIX paboT U pedepaToB 00yHalOIUXCs U 1IP. );

OCYILIECTBIISET Pa3MeEIICHHEe, OPTaHU3aIHI0 U COXPAaHHOCTh JOKYMEHTOB;

6) cozaeT HHMOPMALIMOHHYIO MPOIYKITHIO:

OCYIIECTBJIECT aHATUTUKO-CUHTETUUYECKYIO TepepaboTKy HHPOpMallH;

OpraHu3yeT M BELEeT CIpPaBOYHO-OMOIMOrpadUyecKHil ammapar: KaTalloTH
(ancdaBUTHBIHA, CHCTeMAaTHYECKH), KapTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKY CTaTel,
TEMATUYECKHUE KapTOTEKH), JJIEKTPOHHBIH KaTajor, ©a3bl OaHHBIX 110 IPOMUIIO
00111€00pa30BaTENbHOTO YUPEXK ICHUS,

pa3pabaTbIBaeT peKOMeHJaTeNlbHble OHONHOrpadhuueckue mocoOus (CIHUCKH,
0030pbI, yKa3aTenu U T.11.);

obecrieunBaeT HHGOPMHUpPOBaHHE IOJIb30BaTeNedl 00 HHPOPMALHOHHOM
[IPOAYKIIHH;

B) ocywmecTBiseT aupdepeHpoBaHHOe — OUOIHOTEYHO-UHPOPMAITHOHHOE
obcyXUBaHHe 00y4arolUXCs:

IIpefoCTaBIsgeT HH(MOPMAlHOHHBIE pecypchbl Ha pa3M4YHBIX HOCHUTENX Ha
OCHOBE U3Y4YE€HHUS UX UHTEPECOB U HHPOPMALIMOHHBIX ITOTPEOHOCTEH;

CO3JACT YCIOBHUS MJIs pealu3alll CaMOCTOSITEIBHOCTH B 00y4YeHHH,
[I03HaBaTE€JIbHONW, TBOPYECKOM [HESATEIBHOCTH C OIOpOM Ha KOMMYHHKAIMIO;
CIIOCOOCTBYET pa3BUTHIO HaBBIKOB caMOOOydeHHs (ydacTHe B CETEBBIX OJIMMIIMAJAX,
TEJIeKOMMYHHUKALIMOHHBIX IPOEKTaX B CUCTEME JUCTAHLIMOHHOTO  00y4eHHs);

opraHusyer  oOydeHHE  HaBbIKaM  HE3aBHCHUMOro  OHOIHMOTEYHOrO
MOJIK30BaTeNss U MOTpeduTeNss HHGOPMALIUH, COAeHCTBYET HHTETpalld KOMILIeKca
3HaHWM, yMEHUH U HaBBIKOB pabOTHI C KHUI'OM U HHPOpMaLIUEH;

OKa3bIBaeT MH(POPMAIIHOHHYIO NOAAEPKKY B PELICHHH 3a/ad, BOSHUKAIOIIUX
B IIpoliecce UX y4eOHOM, caMo0Opa3oBaTEIbHON U IOCYTOBOH NeATEIbHOCTH;

OpTraHU3yeT MacCOBBIE MEPOTIPHUSITHS, OPHEHTUPOBAaHHBIE Ha pa3BUTHE OOILEH,
U YUTATEeNbCKOM KyJNbTYpbl JIMYHOCTH, COJEHCTBYET pa3BUTHIO KPUTHYECKOTO
MBIIIIJIEHUS;

COIEMCTBYET 4JIE€HAM I[E€JarOrH4YeCKOro KOJUIEKTHBAa M aJMUHHUCTPALIUU
YUPEXAECHUST B OpraHH3allid o0pa30BaTeNbHOrO IIpollecca M AoCyra O0y4arolHXCs
(mpocMmotp BuAeohuipMoB, CD-IHUCKOB, Ipe3eHTallMH Pa3BUBAIOIIUX KOMIIBIOTEPHBIX
HIp);

PYKOBOIHUT BOCIIUTATEIbHON paboTON ¢ KHUIO# B rpyIIax IIPOUIEHHOTO JIHS,
B KJaccax KOMIIEHCHPYIOUIETo OOy4YeHHs, B KOPPEKIMOHHBIX Kiaccax (IIpH HX

HaJIMYUH ),
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o6CITyKHBaHHUE MEAarOrHYeCKHX paGOTHHKOB:

CBSI3aHHBIE C O0Yy4YEHUEM, BOCIIHTAHUEM U 3[JOPOBBEM JETEM;
00J1acTH MeJAarorHYeCKHX HHHOBALMM M HOBBIX TEXHOJIOTHUH;
KBaTU(HUKALWH, IPOBEIECHHUIO aTTECTALMH;

MH(OPMALUOHHON CIyxObl 00IIe00pa3oBaTEIBHOTO  YUPEXIEHHS, OCYIIECTBIISAET
HaKOILJICHHUE, CHCTEMATU3ALMI0 HH(DOPMALIMH IO MMPEAMETaM, pa3ieiiaM H TEMaM;

HOCHTEIIAX; IIPOCMOTP 3JIEKTPOHHBIX BEPCUM MeIarorn4eCKuX U3IaHUH;

NOCTYIUIEHUH H IyOnuKanuit), ”HGOpMHpOBaHHE PYKOBOJICTBA 00IIE06Pa30BaTENIBHOTO
YUYPEXIEHUS 110 BOIIPOCaM YNpaBIeHUS 00pa3oBaTeIbHBIM MPOLIECCOM;

CO37]aHHsI MH(POPMALMOHHBIX MPOAYKTOB (IOKYMEHTOB, 6a3 HaHHBIX, Web-cTpauui u
T.L);

KyJIBTYpBI; SIBIASETCS 0a3of Ui IPOBEASHHS MPAKTHYECKUX 3aHATHH 1O paboTe ¢
UHPOPMaLIMOHHBIMH PECYPCaMU;

obcimyKUBaHUe poAuTeaeH (MHBIX 3aKOHHBIX IpeICTaBUTENeH ) 00yJaroIMXCsL:
MOCTYIUICHUSIX B OUOIHOTEKY;

nHbOpMaILHeH Mo BOCIIUTAHUIO JIETEMH;

HHpOpMaLNy;

HOCUTENSIX) C (hemepalbHBIM CIIMCKOM 3alpeIléHHBIX MaTepHAJOB 3KCTPEMHUCTCKOIO
comep)kaHus He pexe 1 paza B mosroza. Ilpu o6HapyKeHUU 3aNpelIEHHBIX MaTEPHAIIOR
3KCTPEMHUCTCKOIO COAEPXKAHMS COCTABISETCS aKT C LEIbI0 HENOIMYIIEHUs MOMaJaHus
UX B (OHI OTKPBITOrO IOCTYIIA;

HAOKYMCHTaM 3KCTPEMHUCTCKOI'O Xapakrepa.

_—

r) ocylmecTBIAeT  IubdepeHIUpOBaHHOE  GUOIHOTEYHO-HH(GOPMAIHOHHOE
BBIAB/ISET MHGOPMALUOHHBIE IOTPeOHOCTH W YIOBIETBOPSAET 3aIPOCHI,
BBIAB/IAECT HMHGOPMAIMOHHBIE IOTPeOHOCTH M YIOBJETBOPSET 3alpOCHl B
COIEUCTBYET 1po(heCcCHOHATTBHOM KOMITETEHITUH, MOBBILICHHIO

cozmaer OaHK Megaroru4eckoil HWH(GOPMAIMd KaK OCHOBBI €IMHOU

OpraHM3yeT OOCTYN K OaHKy Iexarormdeckod HH(poOpMalMH Ha JHOOBIX

OCYILECTBIIAET TeKyllee HHPpOpMUpOBaHUe (AHU MH(OPMAIIHH, 0030PBI HOBBIX

MOAACPIKUBACT OCATCIBHOCTE IEOIaroru4cCKux pa6OTHI/IKOB B o0nactu

CIIOCOOCTBYET IPOBEACHUIO 3aHATUH MO (HOPMHPOBAHUIO HHGPOPMAIHOHHOM

n) ocymectBiasier — auddepeHIMpoBaHHOe — OHOIHOTEYHO-HH(GOPMAI[HOHHOE
« YHOBJIETBOPSiET 3alpochl IOJb30BaTeled W HHPOPMHPYET O HOBBIX
KOHCYJIbTUPYET IO BONpPOCAM OpPraHHM3alUHd CEMEWHOrO YTEHHSI, 3HAKOMHT C

KOHCYJIBTHUPYET IO BOMpocaM yU4eOHBIX U3IaHUH TSI 00yJarOIIHXCS.
e) obecmedmBaeT 3alIUTy AETeH OT BPEeIHON OO HX 3IO0POBBS H Pa3BHTHS

) OCYLIECTBIISIET CBEPKY IMOCTYNAIOIIMNX B OUOIHOTEKY NOKYMEHTOB (Ha JIOOBIX

3) He gomyckaeT ofOydaommxcs K HHTepHET-pecypcaM, 3JIEKTPOHHBIM
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4. Opranuzanus 1esiTeJJbHOCTH OMOJIHOTEKH

4.1. Crpykrypa O6uOnuoreku: abOOHEMEHTHBIH OTHEN, BKJIIOYAET OTHEJEI
y4€OHHKOB, HH(OpPMalHOHHO-0HOIHOrpadudecKkoi paboThl, GOHI.

4.2. bubnnoTedyHO-MH(MOPMALIMOHHOE OOCIYXXHBAHHE OCYILECTBISETCS Ha
OCHOBe OMOIMOTEYHO- HMH(OPMAIMOHHEIX PECYpCOB B COOTBETCTBHHM C y4eOHBIM H
BOCIIUTATENBHEIM IIIaHAMH  00IIe00pa30BaTENbHOrO YUYPEXKACHHUS, IIpPOrpaMMaMH,
IIPOEKTaMH U TIaHOM paboThl OMOIHOTEKH.

43. CnoHcopckass TOMOIIb, IOJNydYeHHas OHOIMOTEKOM B BHIAE IEIEBBIX
CPEICTB Ha KOMIIJIEKTOBaHUE (OHIA U 3aKyNKy oOOpYyIOBaHHs, He BIEYET 33 COOOM
CHIDKEHHs HOPMaTHUBOB U (UNH) abCOMIOTHBEIX pa3MepoB (GHHAHCHPOBAaHHUS U3 GIOMKETA
IIKOJIBI. JIEHE)XXHBIE CPEACTBA 3a CAaHHYIO OMONIHOTEKOM MaKynaTypy pacxoayroTcs Ha
yIydIlleHHe MaTepranbHO-TEXHUYECKOH 6a3bl 6ubnuoTeKH, TIOIITHCKY
npoecCHOHANBHBIX U3JaHU, KOMIUIEKTOBaHHe (JOHIa JOKYMEHTOB.

44. B nmemax obecriedeHUss MOJECPHH3ALUH OHONMOTEKH B  YCIOBHAX
HH(OpMaTU3alui 00pa3oBaHUs M B IIpeliellaX CPEJICTB, BBIAENAEMBIX YUpeIUTENsIMH,
Kona obecrneynBaeT OUOIHOTEKY:

rapaHTUPOBAaHHBIM (UHAHCUPOBAHHEM KOMILIEKTOBAHHS OHOIHOTEYHO-
MH()OPMAITHOHHBIX PECYPCOB (B CMETE YUPEKACHHUS BRIBOAMTCS OTIAEIBHO);

HEOOXOOUMBIMH CIY)KEOHBIMH H TPOU3BOJCTBEHHBIMH IIOMEIIEHUSIMH B
COOTBETCTBHUHU CO CTPYKTYpOil OMONMOTEKH U HOPMAaTHBAMH 1O TEXHHKe 0e30MMacHOCTH
JKCILTyaTallUd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BJIA)XXHOCTH, 3alBIIEHHOCTH
MIOMEILEHUs], KOPPO3UOHHO-aKTUBHBIX MPUMECEH MU 3JIeKTPONPOBOMASAIIEH NBIIH) U B
COOTBETCTBUH C nnonoxeHusmu CanlIuH;

COBPEMEHHOHN 3JIeKTPOHHO-BBIUUCIUTENEHOM, TeIEKOMMYHHKAITHOHHOM |
KOIIUPOBAJIBHO- MHOXWTENBHOM TEXHUKOM M HEOOXOIUMBIMH IIPOTPaMMHBIMH
IPOIYKTaMH;

PEMOHTOM M CEPBHUCHBIM OOCIY)XHBaHHEM TEXHHKH H 00OpYIOBaHHUS
OUOIHOTEKY;

6UOIMOTeYHOM TEXHUKOM U KaHLIEISIPCKUMHE NTPHHAATIEHKHOCTIMH.

4.5. mKoMa CO3JaeT YCJIOBHUS ANl COXPaHHOCTH aNlapaTyphl, 00OpyIOBaHHS U
UMylIecTBa OUOIHOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KaueCTBO KOMILIEKTOBaHHUS
OCHOBHOTrO (oHna OGUONHOTEKH, KOMIUIEKTOBaHHE Y4eOHOTO ()OHIa B COOTBETCTBHH C
¢benepanbHBIMU NEPEUYHIMH yYeOHHUKOB U y4eOHO-METOAUYECKUX H3JaHHM, CO3TaHUE
HEOOXOAMMBIX YCIIOBHM Ui OEeSTENBHOCTH OHONHOTEKH HECET PYKOBOAUTEND
06111e06pa30BaTENBHOIO YUPEXKASHUS B COOTBETCTBHH C Y CTABOM IIKOJIBI.

4.7. Pexxum paboTbl OUOMMOTEKH oONpefensieTcs 3aBeAylOUIMM OUOIHOTEKOM
(bubmuoTekapeM) B COOTBETCTBHH C IpaBHJIaMH BHYTPEHHErO paclopsiiKa LIKOJEL.

IIpu onpenenennu pexxuma paboTsr OHOIHOTEKH TTpeIycMaTpUBaETCs BBIACICHHUE:
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IBYX 4YacoB pabouero BpEMEHU €XEIHEBHO Ha BBIMOJHEHWE BHYTpH
6ubnuoTeuHoi paboThI;

OIHOTO pa3za B Mecsl] — CaHUTApPHOrO IHSA, B KOTOPBIH OOCIyXHBaHHE
[I0TB30BATENIeH HEe TIPOU3BOIUATCS,;

HE MEHee OJHOro pa3a B Mecsl] — MeTOJUYECKOTO THS.

4.8. B nensx obecriedeHus palMOHAIBHOTO WCIIONB30BAHUSA HH()OPMAIIMOHHBIX
pecypcoB B paboTe ¢ OETBMH M IOHOMIECTBOM OubaHoTeka 00Ie06pa3oBaTENbHOIO
YUpEXKAEHUS  B3aMMOJEHCTBYyeT ¢ Oubnuorekamu MuHHCTEpCTBA — KYJIBTYDEI
Poccuiickoit ®enepanuu.

S. YunpaBiaenue, mratsl

5.1. VnpaBneHne OHOTUOTEKOH  OCYIIECTBISAETCS B  COOTBETCTBHH  C

3akoHogarenbcTBoM Poccuiickont @enepanyu, cyopektoB Poccuiickoit denepanyu u
YcraBoM mKkonbl. 5.2.061mee pyKOBOJACTBO AEATENFHOCTBIO OUOIUOTEKH OCYIIECTBIISAET
OUPEKTOP IIKOJIEL.

5.3. PykoBoacTBO OHOMMOTEKOH OCYIIECTBISET 3aBEAYIOIUN OHOIMOTEKOU

(6ubnmotexapp), KOTOPBIM HECET OTBETCTBEHHOCTh B IpEAETaX CBOEH KOMIIETEHLUH

nepen  OOILECTBOM M PYKOBOIHUTENEM  OOIIe0Opa3oBaTEIBHOIO  YUPEKIECHHS,
o0ydJaroluMHCs, UX pPOAWUTENAMH (HHBIMH 3aKOHHBIMH IIPEJCTABUTENSIMHU) 34

OpraHM3allil0 U pPe3ynbTaThl JEATEIBHOCTH OHOJHMOTEKM B COOTBETCTBHH C
(QYHKIIMOHAIBHBIMH ~ OOS3aHHOCTSAMH, IPEAYCMOTPEHHBEIMA — KBalU(pUKALHOHHBIMH

TpeOOBaHUSAMHU, TPYLOBBIM TIOTOBOPOM U Y CTaBOM IIIKOJIEI.

5.4. 3aBenyroumit O6ubmHMOTEKOM (OMOMHMOTEKAph) HAa3HAYAETCA JUPEKTOPOM

IOKOJIBI.

5.5. Meronuuyeckoe CONPOBOXIEHHE AEATEIBHOCTH OHOIMOTEKH 0OecreunBaeT

CIeUHaNUCT (METOJUCT) IO YUeOHBIM QOHIAM U IIKOJIBHEIM OHOIHOTEKAaM YIIpaBIEHUS

o0pa3oBaHUsl MyHHUIUITAIBHOTO pafioHa.

5.6. 3aBenpyromuit 6ubmrorekoi (6ubmHoTEKaph) pa3pabaThIBAET U IIPECTABIISET
PYKOBOJAHMTEIIO IIKOJIBI HA YyTBEP)KACHUE CIeIyIolIe JOKYMEHTEHI:
a) ToJoXeHue o OUbIHOTEKe, MpaBUIa MTOJIB30BAHUSA OUOINOTEKOM;

0) IUTaHOBO-OTYETHYIO TOKYMEHTAIIHIO,

B) TEXHOJOTHYECKYIO TOKYMEHTAIHUIO.

5.7. Ilopsimok KOMILTEKTOBaHUS Intara OubmuoTekn 0011€00pa3zoBaTEIEHOTO
YUPEXKICHUS pETIIAMEHTUPYETCS €r0 Y CTaBOM.

5.8. Ha pabory B OuOIMOTEKYy NPUHHMAIOTCS JIHIA, MMEIOIIHE HEOOXOIUMYIO
npodeccuoHATBHYIO OJATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUIM

KBaJTH(I)I/IKaHHOHHOﬁ XAPAKTCPUCTHUKH I10 OOJIPKHOCTH H I'IOJ'Iy‘-IGHHOﬁ CIICIMAJIBHOCTH,

IIOATBEPXACHHYIO JOKYMEHTaMu 00 00pazoBaHUM U (MIH) KBaTH(UKAIIH.
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5.9. PaboTHuKY OUOIMOTEK MOTYT OCYIIECTBIIATE I€JaTOTHUYECKYIO AEATETBHOCTb.

Cosmewienre  OUOTUOTEYHO-MHOOPMALIMOHHOM M IMENATOTHYECKOM IeATEIBHOCTH
OCYILIECTBIAETCS paOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOIBHOMN OCHOBE.

5.10. TpynoBble OTHOLIEHUS PaOOTHUKOB OHOIIMOTEKH U 0OIIE0OPa30BaATEIHHOIO
YUPEXKIAEHHUsS] PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJOBHS KOTOPOIO HE IOJKHBI
IIPOTUBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoit @eneparmu o Tpyae.

6. IlpaBa n o0s3aHHOCTH pabOTHUKA GUOIHOTEKH

6.1. PaboTHuKY OMOIHOTEK UMEIOT TIPABO:

a) CaMOCTOSTEIBHO BBIOMpaTh (QOPMBI, CPeACTBA W METOAB OMOIMOTEYHO-
NH(OPMALIMOHHOTO 00CITyXMBaHUS 00pPa30BaTEIFHOIO M BOCIIHTATENLHOTO IPOLIECCOB
B COOTBETCTBMH C LICTISIMU U 3aladaMH, YKa3aHHBIMU B ycTaBe 00I1e00pa3oBaTeIbHOTO
YUPEXKIECHHUS U MTOJIOXKEHUU 0 OUOIHOTEKE 001Ie00pa30BaTENbHOTO YUPEK ACHUS,

0) MpPOBOAMTH B YCTAaHOBIEHHOM IOpsKe (DaKyJTbTATHBHBIE 3aHATHS, YPOKH U
KpYXKH OMOIHOTEYHO-OMOIMOrpahUIeCKUX 3HaHUH 1 THPOPMaMOHHOM KYJIBTYpbI;

B) ONpENENsITh HCTOYHUKU KOMIUIEKTOBaHUS HH)OPMALHOHHBIX PECYPCOB;

I) Wu3bIMaThb M pealu30BBIBaTh JOKYMEHTHI W3 (OHAOB B COOTBETCTBHH C
HMHCTPYKIUEH 1o yueTy 6ubnnoTteunoro GpoHpa,;

I) OIpEeNeNnsiTh B COOTBETCTBHUM C TIpaBUIaMH IIOJI30BaHUS OHOIMOTEKOMN
00111e00pa30BaTETEHOTO YUpEXIAEHUS, YTBEP>KICHHBIMHU PYKOBOAUTEIEM
00111€00pa30BaTENbHOIO  YUPEXKIEHUs, M IO COIVIACOBAHHIO C POMUTEIBCKHAM
KOMHUTETOM WM IONEYUTEIBCKUM COBETOM BHIBI U pa3Mepbl KOMIIEHCAIUU yIepoa,
HAHECEHHOTO MOJIb30BaTENSIMU OUOIHOTEKHY;

€) BHOCHUTH IPEIIOXKEHUS PyKOBOAUTENO 0011e00pa30BaTENbHOIO YUPEKACHUS
II0 COBEPLICHCTBOBAHMUIO OIUIaThl TpPyAd, B TOM 4YHCIe€ Hag0aBOK, MOOIUIAT U
IIPEMUPOBAHUS paOOTHUKOB OMOIMOTEKH 32 AOTMOHUTENBHYIO paboTy, HE BXOJALIYIO B
KpPYr OCHOBHBIX 00s3aHHOCTeM paOOTHUKOB OMOIMOTEKH; MO KOMIIEHCAIMOHHBIM
MEPONPUATUSAM, CBSI3AHHBIM C BPEOHBIMU YCIOBUAMM TpyAa (OMONHOTEeYHas IIBLIb,
IPEBBIIIEHHE HOpMaTuBa paboThl Ha KOMIIBIOTEPE).

) Yy4acTBOBaTb B YNpaBICHUH 00IIe0Opa30BaTENbHBIM YUPEXKICHUEM B
HOpSAKE, OIPENETIEMOM YCTaBOM YUPEKACHHUS;

3) HMETh E€XCErOAHBIM OTHYCK 28 KaJeHIapHBIX IHEH MW AOIMOJHUTEIBHBIN
OIVIAaYMBAEMBI OTIYCK B COOTBETCTBUU C KOJUIEKTHBHBIM JIOTOBOPOM MEXIY
paboOTHUKaMM ¥ pPYKOBOJCTBOM OOIIE00pPa30BATEIBFHOTO YUPEXKIAEHUS WIA HHBIMHU
JOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMU;

¥) OBITh NpeACTaBICHHBIMH K Pa3lIW4YHBIM (opMaM MOOIIpEeHHUs, HarpajaM |
3HaKaM OTJIMYUsl, IPEAYyCMOTPEHHBIM 7151 paOOTHUKOB 00pa30BaHus U KyJIbTYpBI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeNbcTBOM Poccuiickoit Penepanyu B
pabote OUOIMOTEUHBIX aCCOLMAIMH HITA COHO30B.
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6.2. PaboTHUKK OMOIHOTEK O0OS3aHBL:

a) oOecmeyuTh IMOJNB30BATENIM BO3MOXHOCTh PabOThl ¢ HHGOPMAIIMOHHEIMH
pecypcaMu 6UGIHOTEKH,

6) uHbOPMHUPOBAThH IOJNB30BATENEH O BHUAAX IPETOCTABIAEMBIX OMOIHOTEKOM
YCIIYT;

B) o0ecneuuTh HayUHYIO OpraHU3aluio GOHIOB U KATalIOTOB;

r) QopMupoBaTh (OHIBI B COOTBETCTBHM C YTBEPXKICHHBIMH (hemepaabHbIMU
HepeIHIMHA y4eOHBIX U3/IaHUH, o0Opa3oBaTeIbHBIMH IIporpaMMaMu
00111e06pa30BaTENBHOTO YUPEXKACHHUS, HHTePECaMH, MMOTPEOHOCTAMM M 3aIIPOCAMH BCEX
KaTeropuii moyib30BaTeeH;

1) COBEpLICHCTBOBAaTh MHGOPMALMOHHO-OMOIMOrpadhudecKoe U OUOIHMOTEUHOE
o0cCIy>)XUBaHUE MTOTb30BaTEIEH;

e) ofecreuynBaTh COXPaHHOCTh MCIOJIB30BAaHHUS HOCHTENEH HHOOPMAIMM, WX
CUCTEMAaTHU3aLIUI0, pa3MellleHHE U XPaHEHHUE;

X) ofecredynBaTh peXuM paboTBl B COOTBETCTBUH C IMOTPeGHOCTAMH
nosb30BaTenell 1 paboToi 001Ie00pa30BATEIHPHOTO YUPEKACHNUS;

3) OTYUTBIBATBCA B  YCTAHOBIEHHOM IOpSAKE IEpel PyKOBOAUTEIEM
00111e00pa30BaTEIFHOTO YUPEXKICHHUS;

1) TIOBBIIATH KBATHGOHUKAIIHIO. *

7. IlpaBa u 00si3aHHOCTH NOJb30BaTeJ1eli 6UOIHOTEKH

7.1. Ilonp3oBaTenu OUOIMOTEKH UMEIOT ITPABO:

a) TMoiy4yaTb IMOJHYI0 HHbOpMaLMIO O cocTaBe OuOmMMoTeyHoro GoHAa,
MH(GOPMAIIMOHHBIX pecypcax U MpeloCTaBIIeMbIX OMOIHOTEKON yCyrax;

6) 1OIB30BATHCS CIPaBOYHO-OUONIMOrpahUIecKUM anmapaToM OUOIUOTEKH;

B) IOJNIy4aThb KOHCYJBTAl[HOHHYIO IIOMOINb B ITIOMCKE W BHIOOpE HCTOYHHKOB
uHbopMaIy,

I) TOJy4aTb BO BPEMEHHOE I0JIb30BaHHEe Ha aOOHEMEHTE U B YUTAIBHOM 3ajie
TIIeYaTHbIC U3aHUs, ay ITMOBU3yalbHblE JOKYMEHTHI U IpYrUe UCTOYHUKH UH(OPMaLIUY;

I) MpOAJeBaTh CPOK IMOIb30BaHUS JOKyMEHTaMU;

€) IoJy4aTb TEMaTUYECKUE, dbakrorpadpuieckue, YTOYHSIIOIINUE %}
oubmuorpaduyecke CIpaBKU Ha OCHOBE hoHIa OUOITMOTEKH;

X) TMOJNiydaThb KOHCYJBTAlIMOHHYIO IIOMOINb B pabore ¢ wuHpopmauueid Ha
HETPAaAULIMOHHBIX  HOCHUTENSAX IPU  IOJH30BAHUM  DJIEKTPOHHBIM UM HMHBIM
o0opymoBaHHEM;

3) y4acTBOBaTb B MEPONPUSATHUSAX, IPOBOJUMBIX OUOIUOTEKOM;

¥) oOpamiatbess ANA pa3pellieHUs KOHQIUKTHON CHUTyallud K pPyKOBOIUTEIIO
00111e00pa30BaTENHHOTO YUPEKACHUS.

7.2. Tlonp3oBaTenu 6uOMUOTEKN O0A3aHBI:
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a) cobmroaTh NpaBHiia MOJb30BaHUS OHOIMOTEKOM;

6) OepeXxHO OTHOCHUTHCS K IPOU3BEAEHUAM IeuaTH (He BBIPBHIBATh, HE 3arnbarh
CTpaHHMIl, He JejlaTh B KHHUraX INOAYEPKHUBAaHUH, MOMETOK), HHBIM JOKYMEHTaM Ha
Pas3NUYHBIX HOCUTENSIX, 000pYAOBaHHIO, HHBEHTAPIO,

B) IOAAEPXUBATh IOPSAAOK PACCTAHOBKHA NOKYMEHTOB B OTKPBITOM JIOCTYIIE
OHMOIHOTEKH, PacIIONOXKEHUS KapTO4eK B KaTajaorax U KapTroTeKax;

I) TONB30BaTbCS LIEHHBIMH M CIPAaBOYHBIMH JOKYMEHTAMHM TOJBKO B
MOMeIIeHHH OUOJIHOTEKH,

1) yOemMThCA IPHU MNOTyYEeHHH AOKYMEHTOB B OTCYTCTBHH He(EeKTOB, a IIpH
o6Hapy>keHHH NTPOUHPOPMHUPOBATH 06 3TOM paboTHHKA OGHOTHOTEKH. OTBETCTBEHHOCTD
3a OOHapy)XeHHBIE Je(eKThl B CIaBaeMbIX JOKYMEHTaX HeCeT IMOCIEIHMUM
I10JIb30BaTEIb;

€) PpaclMCBHIBATBECS B UYUTATEIbCKOM (GOpMYIsipe 3a KaXAbIH TONydeHHBIN
JOKyMEHT (MckitoueHue; obyqatomuecs 1—4 kmaccos);

) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTaHOBJIEHHbBIE CPOKH;

3) 3aMeHSTh JOKYMEHTHl OWOIHOTEKH B Cliydae HX YTpaThl WA HOPYH UM
PaBHOLIEHHBIMH, 100 KOMIIEHCHPOBaTh YIepO B pa3Mepe, YCTAHOBJIEHHOM IPaBHIaAMK
MOJIF30BaHUS OUOIHOTEKOM;

M) TIOJIHOCTBIO pacCcUMTaThcs ¢ OUOIHOTEKON MO HMCTEYEeHHH CpoKa 00y4YeHHs
niu paboThl B 00111€00pa30BaTEIEHOM YUPEXK I€HHUH.

7.3. Ilopsimok monp3oBaHus OUOTHOTEKOM

a) 3anuch obydaromuxcs oOuieoOpa3oBaTeIbHOTO YUpeXXIeHUS B OUOIHOTEKY
NPOM3BOAUTCS IO CHHCOYHOMY COCTaBy Kjlacca B HWHIMBHIyaJbHOM TMOPSIKE,
TNelaroTM4eCKUX U UHBIX pabOTHHUKOB 001e00pa30BaTENIBHOTO YUPEeXKISHHSI, pOIUTeENEH
(MHBIX 3aKOHHBIX NPECTABUTENEH ) 00yUatOmUXCs — IT0 MaCHopPTY;

©) mnepeperucTpaius noup3oBaTeNneil OUOIHOTEKH IPOU3BOIUTCS €XKETOTHO;

B) JOKYMEHTOM, IIOATBEP)KIAIOIIMM TMpaBO IOJB30BAaHUSA OHOIHOTEKOM,
ABJISETCS YUTATENLCKUN hOopMyIIsip;

r) 4YHTaTedbcKud ¢GopMynsap GUKCHpyeT JaTy BBIJAYM  IOJB30BATENIO
JIOKYMEeHTOB M3 (hoH/1a OUOTHOTEKH U UX BO3BpALLEHHS B OUOIHOTEKY.

7.4. Ilopsimok mosb30BaHUs aDOHEMEHTOM:

a) IMOJB30BaTENId UMEIOT NPABO MOJYYUTh HA IOM U3 MHOTOTOMHBIX H3JaHUIH He
6omee IBYX JOKYMEHTOB OJIHOBPEMEHHO;

6) MakcHUMaJIbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMH:

—  y4eOHHKH, ydeOHBIe TOCOOHS - YueOHBIH To;

— Hay4Ho-NONyJspHas, IO3HaBaTelbHas, XYIOXXECTBEHHas JUTeparypa -l
MECSIII;

—  TNEepHOAMYECKHUE U3/IaHHUs, U3/IaHUS MOBBIIIEHHOTO cripoca -15 nHeH;
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B) TOJIB30BaTeIM MOTYT MPOIJIHUTH CPOK IMOJB30BaHUS JOKYMEHTaMHM, €CM Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTelIEH.

8. IlpsaMoii 3amper Ha paclnpocTpaHeHHe JHTEePaTypbl 3KCTPEMHCTCKOM
HaNpPaBJIEHHOCTH
8.1. B coorBerctBun c¢ @PenepanbHeIM 3akoHOM «O TpPOTHBOAEHCTBHH

IKCTPEMHUCTCKON HesATeabHOCTH» Nell4-P3 ot 25 wurons 2002 roma 3amperneHo
pacmpocTpaHeHHe, MPOU3BOACTBO, XpaHEHHE M HCIIOJIB30BaHHE  JIUTepaTyphl
3KCTPEMUCTKON HAIIPaBJIEHHOCTH B IIKOJIBHOMH OHOJIHOTEKE.

8.2. 3aKOH ompefnenseT 3KCTPEeMUCTCKUE MaTepualbl KaK IMpeaHasHauyeHHbIe IIs
OOHapoAOBaHUS JOKYMEHTHI JIUOO MHGOPMAIUS HA WHBIX HOCHUTENSAX, IPU3LIBAOLIME K
OCYIIECTBJICHUIO JKCTPEMUCTCKOM [EATEIbHOCTH JIMOO OOOCHOBBIBAIOIIME HJIU
OIIpaBABIBAIOLINE HEOOXOAUMOCTh OCYIIECTBIEHHS TaKOH IEATEILHOCTH, B TOM YHCIIE
TPYIAbl PYKOBOAWTEIEH HAIMOHAJI- COLUAIMCTHYECKOW pabouedl maptmm ['epmaHuw,
(amucrckodl maptuu Uramuu, mybaukanuu, o0OCHOBBIBAIOIIHE HIIH OTPaBABIBAIOILIHE
HAllMOHAJIBHOE U (MJIM) PacoBO€ IPEBOCXOACTBO JHOO OIIPAaBABIBAIOIINE MPAKTUKY
COBEPIICHUSI BOCHHBIX WJIM HHBIX NPECTYIUICHHH, HAIpPaBJICHHBIX Ha IIOJHOE HIIH
YAaCTUYHOE YHHYTOXECHUE  KaKOH-TMOO OSTHHYECKOH, COLMaIbHOH, pacoBOH,
HallMOHAJIBHOMN UJIH PETUTHO3HON IPYIIIIEL.

8.3. Ilpu 3TOM, K OKCTPEeMHCTCKOM MeATEIBHOCTH 3aKOH OTHOCHT, ITOMHMO
IIPOYEro, «MAacCOBOE PpACHpPOCTPaHEHUE 3aBEAOMO 3KCTPEMUCTCKHX MaTepHalioB, a
PaBHO MX H3TOTOBJIEHHE WM XpaHEHHE B IEeJIIX MacCOBOTO pacIpoCTpaHeHHs», a
TaKke (MHAaHCUPOBAaHUE U KMHOE COJICUCTBUEY» ITHM JAeHCTBHUAM

8.4. bubnnorekapp (megaror-6MOIMOTEKaph) €XEKBApTaIbHO IMPOBOIUT CBEPKY
uMmeromuxcss B ¢oHgax Oubauorexkd AoKyMeHTOB ¢ DemepalbHBIM CIHCKOM
JKCTPEMHUCTCKHX MaTepHalioB, U3BIMAET MX U3 000poTa OUOIHMOTEKH, BEAET >KypHai
cBepok doHaa 6ubnroreku ¢ MenepalbHBIM CIIHCKOM 3KCTPEMUCTCKAX MaTEPUAIIOB.

9. HckiioueHHe H3 OTKPBITOr0 A0CTyna HH(GOPMALHOHHOH HPOAYKIHH €O
3HakoMm 16+, 18+

9.1. B coorBercTBUU C hemepanbHbIM 3akoHOM P® ot 29.12.2010 roma Ne 436 «O
3aluTe AeTed OT MH(oOpMauuH, NPUYUHSAIONIEH Bped WX 3J0POBBIO U Pa3BUTHUION,
denepanbHeiM 3akoHOM OT 29.07.2013 roma Nel35-®3 «O BHeceHHU H3MEHEHUU B
ctateio 5 ®enepanpHoro 3akoHa «O 3allluTe neTed OT MHPOpMalUH, MPUYHHSIOLIEH
Bpell UX 3[0POBBIO U Pa3BUTHIO» OUOIMOTEKaph (Meaaror-6ubauorekaps) BEISBIAET U
MCKJIIOYaeT M3 OTKPBITOrO OOCTyIa OTAeNa OOCTY)KHBaHHS O00yYarolIUXcs TMedaTHBIE
U3aHUs, COOTBETCTBYIOIINE 3HAKY HHPOPMAaIMOHHOH npoaykuuu 16+, 18+.
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