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MOJOXEHHE
0 OuOHOTEKe

1. O0mne NoJ10KEeHHs
1.1. Hacrosiee nooxeHne paspaboTaHo Ha OCHOBaHHHM CTaThU 18 MenepanbHOro

3akoHa oT 29.12.2012 roga Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii Peneparum»,
npukaza or 01.03.2004 roma Ne 936 O peanuzanuu peIIeHUs KOJUIEIHH
Muno6pazobauust Poccuut ot 10.02.2004 roma Ne 2/2 «O6 OCHOBHBIX HaIpaBICHUAX
COBEPIIIEHCTBOBAHUS EATENBHOCTH OHONHOTEK YYIPEeHKICHUH obuiero 00pa3oBaHUs
Poccuiickoit demepaliii», B COOTBETCTBUU ¢ I'paXIaHCKMM KOAEKCOM Poccuiickoit
®eneparuy, PenepantbHbiM 3aKkoHOM or 25 mrons 2002 roma Ne 114-03 «O
IPOTHBONEHCTBAM IKCTPEMHUCTICKOM AesitenbHOCTH U Ne 436 @3 ot 29 mexabpst 2010
rona «O samuTe geted OT MH(GOPMAIVH, IPUYUHSIOMEH Bpel U PA3BUTHIOM, YCTaRa
MYHUITUIIATBHOTO OIOKETHOro o00meodpa3oBaTenbHOro y4pexiaeHus «Kapruwura-
Ayibckas cpequss o0ueobpasoBarenpHas Mkona» (fanee - lllkona).

bubnoTeka ABNAETCS CTPYKTYPHBIM MMOApa3[eleHHEM IIIKOJNELI, YUACTBYIOIIUM B
y4eOHO-BOCITUTATEIEHOM IIpoliecce B LeMaX o0ecredeHus IpaBa Y4acTHUKOB
06pa30BaTeNBHOTO  Mpoliecca Ha  OecIyaTHOE  MOJb30BaHWE  OUOIMOTEHHC-
HH()OPMAITMOHHBIMU PECYPCAMH.

1.2. JlesTensHocTh 6uGIMOTEKH OOIIEO00pa30OBATEILHOTO YUpexIeHus (zaiee -
oubnroTeKa) oTpaxkaeTrcs B YcTaBe MKONBL. OOecredyeHHOCTh OUOIHOTEKH Y4eOHbBIMH,
MCTOIMYECKUMH U CIIPAaBOYHBIMM JOKYMEHTaMM Y4YHUTBIBACTCA IPHU JIMLICH3HPOBAHHH
00111€00pa30BaTENEHOTO YUPEIKIECHHUS.

1.3.llenn nmestensHOCTH OMOGIMOTEKH: peald3allds 0093aTelLHOTO MHUHUMyMa
COZIepKaHUst 00Ie00Pa30BaTENBHBIX IPOTPAMM, WX ANANTANMS K JKH3HH B olIrecTse,
CO3JaHME OCHOBBI Ui OCO3HAHHOIO BBIOOpA ¥  MOCIEAYIOLIETO OCBOEHMS
NPOQeCCHOHANBHBIX 00pa30BaTENbHBIX IPOrPaMM, BOCIHMTAHHE I'PAXIAHCTBEHHOCT,
TPYLOMIO0Ms, yBaXKeHHUsT K TpaBaM U cBOOOJaM 4ENIOBEKa, JNIOOBU K OKpYyXaroliei
npupone, Poxuse, ceMbe, GOpMHUpOBaHHE 300POBOTO 00pa3a KU3HU.
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1.4, JlestensHocTh GUOIHOTEKH OCHOBBIBAGTCS Ha OpUHUMIIAX JEMOKPaTHH,
rymManu3Ma, oO0LIeaoCTynHOCTY, IpHopuTeTa  O0LIEeHeNOBEYEeCKUX  LEHHOCTEH,
TPaXXIaHCTBEHHOCTH, CBOOOIHOIO PA3BUTHS TNUHOCTH.

1.5, Tlopsinox mnonp30BaHMS HMCTOYHWKAME HHGOPMALWH, nepeyeHb OCHOBHBIX

YCIYT M yCIIOBHA UX TIPENOCTABIICHUS OMpelensioTcs [lomoxeHueM o GUBIUOTEeKe U
IlpaBunamp  monb3oBanus — OUOGIHOTEKOIH,

00me00pasoBaTeIbHOTO YUpex IeHN .

1.6. llIxosa HeCeT OTBETCTBEHHOCThb 338 JOCTYIMHOCTE U KA4eCTBO OHOIMOTEYHO-
WHGOPMAIIMOHHOTO 00CITy)KUBaHUST GUGINOTEKH.

YTBCPXKIACHHBIMHU PYKOBOJUTEIEM

1.7. Opranusauns o6CTy)KUBAaHUS YYACTHHKOB OBDPa30BATENLHOTO npouecca

IIPOU3BOOUTCA B COOTBETCTBHU C MpaBrJIaMH TCXHUKHU 0e301aCHOCTH H

[IPOTUBOIIOKAPHBIMY, CAHUTAPHO-TUIMEHUYECKUMH TpeboBansIMH.

2. OcHoBHbBIE 320240

2.1. OCHOBHBIMH 3a/1auaMU OUOIMOTEKH ABJISHOTCA!

a) obecreuenvie y4acTHHKaM 00pasoBaTelbHOTO Mpouecca — o0yuaromymed,
nearor4eckiM

pabOTHMKAM, DPOAUTENAM (MHBIM 3aKOHHBIM NPeACTaBUTEISIM) O0yYaArOLIMXCS
(nanee - TIOTB30BATENSAM) - JOCTYNa K WH(POPMAINM, 3HAHMAM, HICSM, KyIbTyPHBIM
1IeHHOCTSM [OCPEICTBOM HCIOJIB30BAHUS OUOIHOTEUHO-UHPOPMANHOHHBIX PECYPCOB
06111e00pazoBaTEeIEHOTO YUPEKIEHUS Ha PA3TTHYHBIX HOCUTEIAX! OyMakHOM (KHIKHBIN
doHz, GoHI MePHOAUHECKHX u3naHu); MarHUTHOM (poHA ayauo- H BUACOKACCET);
undposom  (CD-aucKm); KOMMYHHKATHBHOM — (KOMITbIOTEPHBIE CeTH) ¥ HHBIX
HOCHTEIINAX;

6) BOCIIMTAHME KyJNBTYPHOTO M TPaXAAHCKOrO CaMOCO3HAHUA, TIOMOLIL B
couManuzauuy o0y4Jaroerocs, pasBUTHH €10 TBOPYECKOTO MOTEHIHATA,

B) (OPMUPOBAHME HaBLIKOB HE3aBUCUMOro OMONMOTEUHOTO IOAL3OBATE:
o0yueHye TIOUCKY, OTOOPY M KPUTHYECKOH OLICHKE uHbopmMaLuy;

I) COBEpILEHCTBOBAHUE IPECIOCTABIAEMBIX 6ubnuoTex0M VYCIYr' Ha OCHOBE
BHe/[PEHHS HOBBIX HH()OPMAIIMOHHBIX TEXHOTIOTHI i KOMITBIOTEPH3aIHH OUOIMOTEYHO-
FHQOPMALIMOHHEIX TIPOLIECCOB, PopMUpoBaHHe KOMGOPTHON OHOMUOTETHON CPENBL.

3. OcHoBHLIe PyHKIHH
3.1. Jlns peanu3aunu oCHOBHbBIX 3a7ia4 GMOIHOTEKA!

a) GopMupyer bong 6ub11oTeUHO-UHDOPMALIHOHHbBIX

pecypcos
0011e00pa30BaTENbHOTO YUPEKISHUS

*  KOMIIEKTYET yHHUBepCalbHbIM (GOHX yueOHBIMH, XYHOKECTBEHHBIMH,
HayYHBIMH, CIIPaBO4HBLIMY, METArOTHYECKUMH M HAYYHO-IIOMYNSPHBIMUA TOKYMEHTaMU
Ha TPaJAULIMOHHBIX ¥ HETPAAULIAOHHBIX HOCUTENSIX HHPOPMALIY;
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NONONHAET GOHA MHDOPMALHOHHBIMH pecypcamu cetd MHTepHeT, 6azamu u
GaHKaMM JaHHBIX APYTHX YUPEXKISHUH U Oprafu3anmi;

aKKyMYIUPYeT GOHI IOKYMEHTOB, CO3/aBaEMbIX B 06IIe0Gpa3oBaTenbHOM
YUPEKACHUU (TIyOnuKauuii 1 paboT Mefaroros o611e06pasoBaTeNbHOrO YapexXaeHus

bl
JMYHIINX Hay9IHBIX paboT 1 pedeparos obyvarommxes 1 ap.);

*  OCYIICCTBASAET pasMEIleHUE, OPTaHU3ALMIO ¥ COXPAHHOCTS TOKYMEHTOB;

6) cozgaeT HHOOPMALUMOHHYIO IPOAYKIIHIO:

°  OCYINECTB/IACT aHATUTHKO-CHHTETHYECKYIO NepepaboTky HHbopMarLiu;
Opranus3yeT W BENeT CTPaBOYHO-OMONMMOrpadmueckuil anmapaT: Karaliorud

(andaBUTHBIH, CHCTEMaTHYECKH), KAPTOTEKH (CHCTEMaTHUECKYIO KapTOTeKy crareif

TEMATHICCKHE KapTOTEKW), 3NEKTPOHHBIM KaTajor, ©6a3bl JAHHDBIX IIO npoq)nm(;

00IIE00Pa30BATENFHOTO YA ACHHUS; "

- paspaGaTeiBacT PeKOMCHJaTeNnbHble OuOIHOrpaduaeckue mocobus (ermekn,
0030pbl, yKa3aTeI! U T.11.);

. obecmeumBaeT HMH(OPMUpPOBaHKe MoJb30BateNied 00 WHOOPMANMOHHOU 31
POy KUK, i
B) ocylecTBusier  Au(depeHInpoBaHHOe 6ubIHOTEeYHO-UHGMOPMALIMOHHOE g
06 C:TyKHBaHHE 00YJalONIEXCS: i
. IpejgocTaBiseT MHOOPMALMOHHbIE PeCypChbl Ha Pa3MM4HBIX HOCUTCIIAX Ha
OCHOBE H3YUEeHHS X WHTEPECOB H HHPOPMALMOHHBIX IOTPEOHOCTEH; i

[TO3HABATEBHON, TBOPYECKOM JEATENFHOCTH C OMOpOH Ha KOMMYHHUKAIHIO;
CHOCOOCTBYET PAa3BHTHIO HABBIKOB CaMOOOydYeHMS (y4acTHe B CETeBBIX OMUMMUANAX,
TEeTeKOMMYHHKAIIMOHHBIX [TPOEKTAX B CHCTEME TMCTAaHIIMOHHOTO oOyueHus);

. oprammayeT  oOydyeHHe  HABBIKAM  HE3aBHCMMOTO  OWOJIMOTEYHOrO é

. CO3m@eT YCIOBMS VI PEANM3AUMH CAMOCTOSTENBHOCTH B  00YICHHUH, g
i
&

MOJIb30BATE/IA W MOTpeduTens WHOOPMALMK, CONEHCTBYeT HHTErpanuh KOMIDIeKca
3HAHMI, yMEHWH ¥ HABBIKOB PabOTEI C KHUIOU 1 HH(OPMALHCH;

. OKa3niBaeT MH(OOPMANMOHHYIO MOANEPKKY B PCIICHUH 3d/1a9, BOSHUKAIOIINX
B IIpoLiecce MX yuebHOH, caMoo0pa3oBaTelbHOM U 10CYTOBOH JIeSTENbHOCTY;

U  UUTATEeNLCKONW KYJILTYPBl JIMYHOCTH, COACHCTBYET PasBUTAKO KPHUTHYSCKOTO
MBIITEHU;

COACUCTBYET WICHAM TEAATOTHYECKOTO KOJUIEKTHBA M AIMUHHCTPALMM

yHpenaeHwt B opraHusaund o0pasoBaTeIbHOTO Ipouecca U A0Cyra 06}"{3}0[[[1/[}(05[

(mpocmoTp BHAeOGHILMOB, CD-KcKOB, Mpe3eHTAlNHH Pa3BHBAIOIINUX KOMITBIOTEPHBIX
Wrp);

é
!
+  OpraHM3yeT MacCOBbBie MEPOIPHATHS, OPUCHTUPOBAHHEIE HA PA3BUTHE obuiei, 3

.

£
PYKOBOAHUT BOCIUTATENBHOM pa60T0171 C KHHI'OH B IpyIIax MpoOAJeHHOTO JHS, §
B KJIacCaX KOMIICHCUPYIOUIETO o6yquwI, B KOPPEeKUUOHHBLIX KiaccaxXx (Mpu unx ;
HATHYWH); {
#
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r) ocymectsuser  nuddepeHIUpOBaHHOE
00CITy)KMBaHME I1eJarOTHYECKIX PaGOTHUKOB:

OudnnoTeuHo-uHPOPMALNOHHOE

BBIABIACT WHOOPMAMOHHBIE TOTPeOHOCTH | YZIOBJIETBOPSIET 3alpOCHI,
CBSI32HHbIC C 00Yy4YCHHEM, BOCTIHTAHAEM H 3[I0POBbEM IETeil;

BBISBISET UH(DOPMAUMOHHBIE NOTPeGHOCTH | YIOBJIETBOPSAET 3aIlpOChl B
00/1aCTH NMeAArorNYeCKNX HHHOBALUI ¥ HOBBIX TEXHOIOTHIL;

¢ CONEUCTBYET npodeCCHOHATBHON KOMITETEHIINY, MOBBIICHUIO
KBaau@UuKalin, 1IPOBEICHUIQ aTTeCcTalny;

co3naeT OaHK Temarormueckodl MHMOOPMALME KAk OCHOBEI .
YHPOPMALMOKHON  CcTysK6bI 0011e00pa3oBaTeNIBHOTO  YUPEKICHHS, OCYILECTRISET
HAKOMJICHKE, CHCTEMATH3ALINI0 HHMOPMALUH N0 PpeaMeTaM, pasaenaM | TEMan;
* Opramusyer OocTyn K OaHKy Denarorudeckoll wuHdopManuu Ha obbix
HOCHUTEJISIX; TPOCMOTP 3JICKTPOHHBIX BEPCHU [€JarOTHYECKHX U3TaHUMY;
*  OCYHIECTBIIAET TeKylllee UHGMOPMUpoBanue (nHy undopmaiuu, o630pE HOBEIX
% i ' ILHOTO
IOCTYTUIeHHH 1 nyOnKauui), “HGopMUpoBaHKE PyKOBOACTBA obuieobpasosate
yupeKIeHHs 110 BOIIPOCaM YNpaBieHns 06pa3oBaTebHBIM IPOLECCOM;
«  TOMIEPXKWBAET eATeNbHOCTh IEJarornveckux paboTHHKOB B o0stacTu
-C Ui 1
co31aHMs MH(GOPMALMOHHBIX IPOYKTOB (JIOKYMEHTOB, 6a3 TaHHBIX, Web-cTpanui
T.IL); )
+  CHOCOOCTBYET TMPOBEACHUIO 3aHATHA 1O (OPMUPOBAHMIO UHGOPMATTHOHHOH
KyIBTYpBI; ABJsieTcs 0a30i JNs NpOBENeHMS NPAKTHYECKMX 3aHATHH MO pabote ¢
MHGOPMAaLIMOHHBIMH peCypcaMu;
A) OCYILECTBISIET o depeHIIPOBAHHOE OubIMOTEeUHO-HH(HDOPMAIIHOHHOE
06CH)’)I{I/IB3HH6 ponuTeneil (MHpIX 3aKOHHBIX MPeCTaBHTENIe}) 00y HAIOILUXCA:

-  ynmosaersopseT 3adpoChl IOJIE30BAaTelled U PIHCb OPMUPYET

O HOBLIX
MOCTYIJIEHUAX B OMONUOTEKY;

+  KOHCYNBTHPYET 110 BOIPOCAM OPraHu3aLMM CEMEHHOrO YTEHMs, 3HAKOMUT ¢
yH(OpMalyell MO BOCTIMTAHUIO JETEH;

+  KOHCYJIBTHpYeT 0 BOIpocaM ydebGHBIX u3Aanuil 17 00yHatomuXCs.

e) ofecrieunBaer 3alMTY JAeTed OT BPEIHOH JIi KX 3J0pOBbA H PA3BUTHA
nHQOpMaLUH;

>K) OCYIIECTRISET CBEPKY MOCTYMAIOMMX B GHONHOTEKY TOKYMEHTOB (Ha MOObIX
HOCHTEIAX) ¢ (QeIepPaNnbHbIM CIIMCKOM 3aNPEiSHHBIX MATEePUaIOB IKCTPEMUCTCKOTO
coxepskaHus HC perxke 1 pasa B HOJroja. Hpu 06Hapy}l<eHHH BaHpeIJ_[éHHbIX MaTepHaiICcB

SKCTPEMUCTCKOI'O COACPKAHUS COCTABIISIETCS aKT C LENbIO HEAONYIICHUA TIoTIazaHns
X B (bOH,II OTKPBITOT'O JOCTYHA,

3) He jomyckaeT ofyuaioumixcs K  VIHTepHeT-pecypcaM,  SNeKTPOHHBIM
AOKYMEHTaM 9KCTPEMHCTCKOTO XapakTepa.
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4. Opranusanus nesTeJbHOCTH GHOIHOTEKH
4.1.  Crpykrypa 6ubmmorexu: aGoHEMEHTHbIH oTAeu,

Y4eOHUKOB, MHPOPMAIIOHHO-GH RO padaecKo pabotsi, hoHp.
4.2, bubmoreyno-undopmarnonnoe

BKIIOYaeT OTACNbI

00CMyKMBaHUE OCYIIECTBNSNETCH Ha
OCHOBE OUONHOTeUHO- UH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBMH C YUeGHBIM U

BOCTIMTATENBHBIM IUIaHAMH OOLIe00pa3oBaTeNibHOTO  yUPEKAEHUS, NPOTPAMMaMH,

[TPOEKTaMHU U IJIaHOM paboThl OHOIHOTEKN.

+.3.  Croncopckas IOMOIb, MOJTy4eHHAss OUOIMOTEKOM B BHAE HENEBBIX

CPCACTB Ha KOMILIEKTOBAHUE (DOHIA M 3aKYNKy 0GOPYHOBAaHHSA, He BieueT 3a coboik
CHUXCHUA HOPMATUBOB M (#/I1) a0COMOTHLIX Pa3MepoB (UHAHCHPOBAHKS U3 GIOIKETa

IIKOMBL. JleHeXHble CPe/IcTBA 33 CAAHHYIO0 OUONMOTEKON MaKyIaTypy PacXOLyOTCs Ha
YAYUIeHUe MaTepHalbHO-TEXHUYECKOU 0a3pt OubnuorexH, TIOAIVCKY
npodecCHOHANBHBIX U3TARNH, KOMILIEKTOBAHNE (hOHAA TOKYMEHTOB.

44. B umemax ofecreucHHMs MOAEPHU3ALUKM OUOAUOTEXKU B  YCIOBHSX
HHQ)OpMaTI/I?,aIl_I/H/I O6pa30BaHI/IS{ M B Mpejenax CpeACTB, BbLASIIEMBIX YUPEAUTEIAMHA,
wKosa obecneyrBaeT OUOIHOTEKY:

< rapaHTVpOBaHHLIM  (MHAHCUPOBAHUCM KOMILICKTOBAHUS 6udAMOTEUHO-
HH(OPMALOHHBIX PECYPCOB (B CMETe YUIPEXKAEHHUS BRIBOAUTCS OTIEIBHO);

. HeobxoAUMBIMU CIYXeOHBIMH W IIPOM3BOACTBEHHBIMH TOMCIICHMIMH B
COOTBETCTBHH CO CTPYKTYpOil GHONHOTEKY M HOPMATUBAMY 110 TEXHUKE GE30NACHOCTH
SKCIYATALMA KOMIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAKHOCTH, 3aMbIICHHOCTH

OMeIIEH s, KOPPO3HOHHO-aKTHBHBIX [PUMECEH HIIM 21EKTPOMPOBOAAIIEH mbLUTH) ¥ B
coorpercrBay ¢ nonoxkenusimu CanlluH;

*

COBPEMEHHOK 3NEKTPOHHO-BBHIUKCUTEIBHON, TeeKOMMYHNKAUHOHHOR 1
KOMUPOBANEHO- MHOXHTENLHON TeXHHKOH H  HEOOXOOUMBIMU [POTPAMMHBEIMK
IIPOAYKTaMH;

’ PEMOHTOM ¥ CCPBHCHBIM o0CIIy)KMBaHUEM TEXHHKH | obopynoBaHUA
OuOnuoTeKY;

.  OHOTMOTEUHON TEXHMKOHN M KaHUEISIPCKUMU TPUHA/IEKHOCTAMH.

4.5. MIKOJa CO3jiaeT YCJIOBHS Ui COXPaHHOCTU amnnapartypbl, 00OpyHOBaHHA U
UMYyIecTBa OUOMIOTEKY.

4.6. OTBETCTBEHHOCTb 3a CHCTEMATHMYHOCTh M KA4YECTBO KOMIUIEKTOBAHUS
OCHOBHOTO (hoHNa OMOMMOTEKH, KOMIIIIEKTOBaHHEe yueOHOro (JOHIA B COOTBETCTBHU C
(henepanLHLIMK nepedHsMH YICOHHKOB H yHCGHO—MeTOJII/I‘IeCKHX PI3,TIaHLfII\/'I, co3naHue
HEOOXOMUMBIX YCNOBHM UL [EATENHHOCTH OHONUOTEKHM HeceT PYKOBOJIUTEIND
0011Ie00pa30BaTeILHOIO YUPEXKAEHUS B COOTBETCTBHU ¢ YCTaBOM LIKOJTEL.

4.7. Pexxum paboTel OuOAmMoTeKW ompenenseTcss 3aBeAyIOIIHM OUOIMOTEKOH
(6ubmmoTexapeM) B COOTBETCTBHM C IIPaBUjIaMH BHYTPEHHETO PpacIOpsiiKa MIKOJBI.
an/I OIIPENCICHUN PEKMMA paloThl OMONMOTEKK NPEAYyCMATPUBACTCA BbIRCISHAC:
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ABYX 4YacoB pabouero BpeMeHH
OubnuoTeyHol paboTh;

CKCIHCBHO Ha BBINIOJIHEHUE BHYTpU

OAHOIO pasa B MECAL -— CAHUTApHOrO MIHsl, B KOTOPWLIA OOCHy:XHWBaHWe
[I0JTb30BATEIEN HE IPOU3BOIHTCS,

HE MCHCC ONHOI'O pa3a B MECHL] — METOAWISCKOTO JHSI.

4.8. B menax olecnedeHns palMOHATBHOIO HCIONB30OBAHMS MHQOPMAIUONHLIK

pecypcoB B paloTe ¢ JieTbMM ¥ HOHOIISCTBOM OubMnotexa oOueodpa3oBaTenLHOTro
YapesxaeHHs  B3auMOIEHCTBYET ¢

OubimoTekaM  MunucTepcTBa
Poccuniickoit ®enepanuu.

KYJIbTYPbl

S. Ynpagaenue, mtarol

5.1. Vmpasrenne OubMHOTEKOW  OCYILECTBISIETCS B COOTBETCTBMH  C

3aKOHOzaTenbeTBOM Poccutickoit ®enepauun, cydbexTos Poccuiickoit Meaepauud |
YcTaBom mikonel. 5.2.001ee pyKoBOACTBO JEATECABHOCTHI) OUOMHOTEKH OCYINECTRIISET
JUPEKTOP LIKOJIBL.

5.3. PykopoacTBo OHOIHMOTEKOH OCYIIECTBILIET sapelyromi  OuOIHOTeKOH
(6ubnHOTEKAph), KOTOPBIH HECeT OTBETCTBEHHOCTH B MpefeNiax CBOEH KOMIeTeHIMH
nepen O0ECTBOM ¥ PYKOBOJMTENEM 001e00Pa30BATENBHOIO  YUPCKIACHNA,
00VYAIUMHCA, WX  POJUTENSIMH (MHBIMU ~ 3aKOHHBIMHU HpCHCT&BYITCHHMI’I) 32
opragusafuro K PE3Yy/AbTaThl ACATCIABHOCTH OUOIMOTEKU B COOTBETCTBHHU C
GYBKIUORAMbHBIMU  OOS3aHHOCTAMH, TIPEAyCMOTPEHHBIMM  KBAIA(DUKALMOHHBIMU
TpeOOBAHKAMHY, TPYLOBEIM TOrOBOPOM 1 Y CTABOM WIKOIEL.

5.4. 3asexyrommii 6u6aHoTeKol (6HOMHOTEKAPh) HAHAYACTCS OHMPEKTOPOM
IIKOSIBL,

5.5. MeTou4ecKkoe COIPOBOXKACHUE NeATeNbHOCTd OUOIHOTCKH 00CCICYUBACT
COELUANyCT (METOMCT) 110 y4eOHbIM GOHIaM U LIKONBHEIM GHOIMoTeKaM Y TIpaBiaeHns
00pasoBaHust MyHULMNAIEHOTO paifota.

5.6. 3apenyromuii 6uGnuoTeKoit (GubnnoTexaps) paspabaTbiBacT U NPeICTaBALET
PYKOBOAMTEINFO LIKOJIBI HA YTBEPKACHUE CISyIOMIHME NOKYMEHTDI!

a) TIONOXKeHue o GubIMoTeKe, IPaBUIIA M10JIb30BAHAS OUOIUOTEKOH,

0) TUIAHOBO-OTYETHYIO JOKYMEHTAINIO,

B) TEXHOJIOIMYECKYIO JOKYMEHTALUIO.

5.7. [lopaf0K KOMILIEKTOBAaHMSI 1uTata OnOnHoTeku o0ILIe0Opa30BaTETLHOIO
VUPEXKICHNS PEIIIAMEHTUPYETCH er0 Y CTaBOM.

5.8. Ha pabory B OuO1MoTeKy HPUHHMAIOTCS THUA, MMEKOLIME HEOOXOIUMYIO

upodecCHOHANTBHYIO HOATOTOBKY, COOTBETCTBYIOILYIO TpeGOBaHHIM

KBaTU(PUKAUMOHHOM XapAaKTEPUCTUKU (10 AOJDKHOCTH W HOTYyHYEHHOH CIENHaTbHOCTH,
TIOATBEPAKACHHYIO JOKYMEHTaMu 00 obpasoBaHuu U (HiK) KBamUQUKALIUMA,
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5.9. PaGOTHMKM GUGTHOTEK MOTYT OCYILECTRASTE NMENAroruyecKyro AesiTe/IbHOCTE.
CosMeienne OuOMMOTeYHO-MHDOPMALIMOBHON M NEAArOrU4ecKoil AESTEILHOCTU
OCylecTBIsieTest paboTHIUKOM OHOIHOTEKY TOMBKO Ha JOGPOBONILHON OCHOBE.

5.10. Tpynosrie oTHOWEHKS PaBOTHIKOB GUGIMOTEKU U 0BIIEOGPA30BATCIBHOTO
YHPEKIAECHUA PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBUS KOTOPOrO He HOIKHBIL
IIPOTUBOPEHUUTE 3aKOHOAaTeNbCTBY Poceutickoit Penepanuu o Tpyae.

6. lipaBa n o0g3aHHOCTH PaGOTHHKA OHOIMOTEKH

6.1. PaGoTHuKY 6HOIHOTEK UMEIOT IIPABO:

a) CaMOCTOATENBHO BHIGHPATH dopMbl, cpencTBa M MeTOnbl GUGIHOTEYHO-
MH(OPMAIHOHHOTO 06CIyKUBAHAS 06Pa30BATENBHOTO M BOCTIUTATEILHOTO NPOLECCOB
B COOTBETCTBHHU C HEIISIMU M 3aJadaMiy, yKa3aHHBIMU B ycTaBe o0lleoOpa3oBaTENbHOIO
YUpeKIe A H HOIOKEHNH 0 6uOIuoTeKe 0011e00pa3oBaTeIbHOTO YIPEK IEHHS;

0) mpOBOAUTE B YCTAHOBACHHOM HOPAAKE (aKYIBTATUBHBIE 3aHSTHSN, YPOKH 1
KpPYIKKH OuOmHOTeuHO-O1Gmorpadueckx sSHaHUA 1 HHPOPMAITMOHHOMN KyJIBTYPbI;

B) onpeneiasTh ACTOYHMKM KOMITJIEKTOBAHMA HH(})OpMaHPIOHHLIX PECYPCOB,

r) wW3BIMaTh M peaTN30BBIBATE [TOKYMEHTHl U3 (OHZOB B COOTBETCTBUM C
MHCTPYKIEEH 110 yueTy OuO/H0TeIHOro hoHAA;

1) OIpedenATh B COOTBETCTBMM C IPAaBWIaMH TIOJIB30BaHHs OubuoTexoit
0011e00pa30BaTEIILHOTO YUPEKIEHHS, YTBEPXKICHHBIMA PYKOBOJIUTENEM
0611e00pa3OBATE/IBHOTO  YUPESKICHUSA, ¥ TO COTNACOBAHWIO C  POJIHTENLCKMAM
KOMHUTETOM MM ITOINedHTEJBCKUMM COBETOM BHABI U pasMephl KOMIICHCAIIUMH ymep6a,
HaHECEHHOTO N10JIb30BATENSIMU OUOITHOTEKH;

€) BHOCHUTH NPEMIOKEHUSI PYKOBOIUTEO 00Ieo0pasoBaTeNbHOIO Y PEKACHNS

Nno COBEPUICHCTBOBAHHUIO OIUIATHL TPyAd4, B TOM 4YHclIe HanbaBoK, [1OILIaT U

[IPEMUPORAHUS PaOOTHUKOB OMOIHOTEKH 32 HOMOJHUTENLHYIO PaboTy, He BXOASUIYIO B
KPYT OCHOBHBIX 00Osi3aHHOCTE pabOTHUKOB OMOJIMOTEKH; IO KOMIEHCAITMOHHBIM
MEPOTIPUSTHAM, CBS3AHHBIM C BPEAHBIMU YCIOBUSMH TpyAad (OnGauoTeynasi IIblib,
TpeBHIEHYE HOPMATHBA PabOTHl Ha KOMIbIOTepe).

J)K) Yy4yacTBOBaTh B  YIPaBJICHUH o0u1e00pa3oBaTeIbHbIM ~ YUPEXKIEHUEM B
NOPSAKE, ONPEHAEIIAEMOM YCTaBOM YUPEXKICHUS;

3) HMMEThb eXETOAHBIA OTIYCK 28 KaneHJapHBIX JAHeH W AOHOJHUTE/IbHBIN
OIIAYUBAEMbIM OTIYCK B COOTBETCTBHM ¢ KOJUIGKTUBHBIM JIOTOBOPOM MEXKIY
paborHuxamMM M PYKOBOJICTBOM 00ILI€00PA30BaTEILHOTO YUPCKACHUA HWUIH HHLIMH
NOKaTEHBIMUA HOPMAaTUBHEIMY aKTaMU;

¥) OBITh TPEACTABICHHBIMM K DPa3IMYHBIM (OopMaM DOOUIPEeHUs, HarpajaM M
3HAKAM OTJIMHMMS, TIPEAYCMOTPEHHBIM 11 paOOTHUKOB 00Pa30BaHus U KYJIBTYPHI;

K) yYaCTBOBATh B COOTBETCTBHM C 3aKOHOIATENLCTBOM Poccuiickoi Menepany B
pa60Te QUMOMHOTEYHBIX ACCOUMALIMI NI COXO30B.
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6.2. PaboTHHUKU 6UOIUOTEK OOS3AHEL:

a) 00ecrmednTh MONBIOBATENAM BO3ZMONKHOCTD paboTel ¢ WHOOPMAMOHHBIMU
pecypcaMu OUONHOTEKH;

0) wuHOpMUPOBATL MONB3OBaTENEH O BUIAX OpPeNoCTaRIsgeMbIX OubImoTexoi
yeayr;
B) 00€CTICYUTb HAYUHYIO OPraHU3aLIO (bOHIOB U KaTAIOrOB;

r) Qopmuposath BOHAB B COOTBETCTBMH ¢ YTBEPHACHHBIMU (ENCPATEHRIMU

nepeYHAMHA y4eOHBIX W3JaHKM, 00pa3oBaTeNLHBIMU oporpaMmaMu

0011€06pa30BaTeNHHOTO YUPeKICHNS, HHTEpeCaMu, IIOTPEOHOCTAMH U 3aIIpOCaMu BCeX
KaTeropui moys3oBareiel;

) COBEPIIEHCTBOBATH MHGMOPMAUMOHHO-OUOAMOrpaduueckoe U GuGIHOTEUHOE
o0cIyKuBaHue TI0JIB30BaTENEH;

¢) ofecrncynBaTh COXPAHHOCTH HMCIIOJBL30BAHUS HOCHTEIeH WHMOPMALNH, WX
CHCTEMATH3aLMIO, Pa3MEILIEHHE U XPaHEHHE;

K) obecreumBaTh — PEKUM paboTel B COOTBETCTBUH C moTpeOHOCTAMU
nonp3oBarerneii 1 padoToil 061eodpazoBaTeIbHOI0 YIPEKICHUS;
3) OTYMTHIBATBCS B  YCTAHOBICHHOM  TOPAAIKE  TI€pel  PYKOBOAUTEIICM

0011e00Pa30BATENBHOTO YUPEKACHUS,
M) TOBAILUATH KBATUQHKAIMIO. *

7. Tlpasa u o0si3aHHOCTH HOJIb30BaTes el OubHoTeRH

7.1. Tonr3oBateny OMONMUOTEKM UMEIOT NPaBo.

a) momy4aTh IONHYI0 MHQpOpMaluio o coctaBe Oubiuoreunoro (oHAa,
VH(OPMalMOHHBIX PECypcax U MPefOCTaBISEMbIX OUOINOTEKOR yeyrax;

6) TOJR30BATHCA CIpaBoOuHO-OHBIMOrpadHIECKUM aNlapaToM OudIHoTeKY;

B) TIONY4aTh KOHCY/JISTALUOHHYIO TOMOUIb B TIOMCKE U BLIOOPE UCTOUHMKOB
AHPOPMALIHH;

1“) NOJIy4aTh BO BPEMEHHOE TI0/1b30BaHUE Ha aOoOHEeMEHTE ¥ B YUTAJIbHOM 3aJi€
[IeYaTHbIE U3MaHKS, 2y JHOBU3YaNbHBIE JOKYMCHTBI U APYTUE NCTOUHUKH AHGhOPMAITHH;

) [poAJIEBaTh CPOK NOJIB30BARUA NOKYMEHTaMM,

€) T0JIy4aTh TEMATUIECKUE, daxrorpaduueckue,  YTOUHAOMMUE U
Oubimorpauiecke ClpaBKU Ha OCHOBE oHAa OGUONUOTEKH,

XK) TIolydYaTh KOHCYIBTAllMOHHYIO MOMOINb B pabore ¢ wuHbopmanueir rna

HETPATUITNOHHBIX HOCUTEJISIX npu HOJIb30BaHUN 3JIEKTPOHHBIM %4

UHBIM
o0opyOBaHEM;

3)  Y4acTBOBAThH B MEPOIPHSTIX, IPOBOJAMBIX OUOITHOTEKO;

n) obpaulaTbes INS pasperieHus KOHMIMKTHOW CUTYallud K pPYKOBOAUTENIO
0011e00pa3z0BATENIEHOIO YUPEKACHNS,

7.2. Tlonp3oBaresid OUOIIUOTEKA 00S3aHbL:
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a) coONoAaTh IPaBUNA TTONB30BAHKS 6ubITNOTEKO;

6) ©GepeXHO OTHOCHTHCS K NIPOM3BEIEHUAM MEeYaTH (He BBIPBIBATHL, HE 3arubaThH

CTpaull, He Aellath B KBUIAaX NOAYEPKMBAHWM, MOMETOK), MHBIM JOKYMEHTAM Ha
PasnIHBIX HOCUTENAX, 000PYIOBAHNIO, HHBEHTAPIO;

B) IOJICPKUBATE TOPSIOK PAcCTAHOBKHU HOKYMEHTOB B OTKPBITOM AOCTYTie
OUONHOTEKH, pacmoNOKeR S KapTOUeK B KATANOrax u KapTOTEKAX;
r) 1O0Ib30BAThCA UEHHBIMH U

rmovcuiciny GaOINOTEeKH;

CIIpapO9HbIMM JOKYMEHTAMH TOJIBKO B

1) yOenuThes NP [ONYYEHUH NOKYMEHTOB B OTCYTCTBHU Je(eKTOB, a npu

obHAPYKEeHUU TPOHH(OPMHUPOBATE 06 ITOM paboThuKa 6ubnnoTekn. OTBETCTBEHHOCTE
33 oOHApyXeHHble nedeKTs B

CIAaBaeMbIX JOKYMEHTAaxX HeCeT MOCIeaHU
MOJIb30BATENb;

€) PpaCIHCHIBATBECS B YUTATENbCKOM (QOPMYyISipe 33 KAKIBIA IMONydeHHBIU
MOKYMEHT (UCKioHerue; oby4atommecs 1—4 Kiaccos);

)K) BO3BpaliaTh IOKYMEHTHI B 6ubNMOTEeKy B yCTAHOBICHHBIE CPOKH;

3)  3aMeHATb AOKYMEHTH OuOiMoTeKd B Cilydae HX yTpaTbl WIH Iop4Yrd UM
PaBHOLEHHBIMH, TMOO KOMIIEHCHPOBaTh ylUepO B pasMepe, yCTaHOBACHHOM IIPABUIIAMU
TI0J1B30BaHHUS OUOINOTEKON;

M) [OJHOCTBIO PACCUMTAThC ¢ OUOIMOTEKOH IO UCTEYEHMH CpOKa O0ydeHHS
WA paboThl B 001IE00Pa30BaTEIHHOM YyUPEKICHUH.

7.3. Tlopsimox nons30BaHus OUOIHOTEKON

a) samuch OBydalouIHxcs o6IeoGpasOBATENBHONO YupexAeHus B OHOIHOTEKY
IPOM3BOJMTCA MO CIUCOYHOMY COCTaBy Kjlacca B WHAMBHAYaJIbHOM IIOPSAKE,
NeJarOrHYeCKMX U MHBIX PA0OTHUKOB 0011e00Pa30BATENLHOTO YUPEX/IeHUS, pOaUTeNeH
(MHBIX 3aKOHHBIX NpeacTaBuTesel) o0y4aromuxcs — o nacrnopry;

©) mepeperucTpalus MOJb30BaTeNeH OHOIHOTEKH MPONIBOIUTCS EXKErOIHO;

B) JIOKYMEHTOM, NOATBEPKIAAIOIIMM I[IPABO  IIOJb30BaHUS  OuOINOTEKOI,
SIBIISETCS UATATEILCKUH hopMynsp;

r) uuTateibckuit GopMyrip uKCHpyeT Aary  BbUIaUM  IOTB30BATCIIO
AOKYMEeHTOB H3 (oH/a GUOIHOTEKN ¥ UX BO3BPAINeHHA B OubIHOTEKY.

7.4. TTopsnok n0Jb30BaHUS aDOHEMEHTOM::

a) TONB30BATENUW UMEIOT NPABO MOJYYUTHh Ha JIOM U3 MHOTOTOMHBIX H3JIaHHN He
Donee ABYX NOKYMEHTOB OJTHOBPEMEHHO;

6) MakCUMATLHEIE CPOKH ITOJTL30BAHMS TOKYMEHTAMH:

—  y4eOHUKM, ydyeOHBIe MOCo0Ous - yaeOHbIT roj;

— HAYHHO-IIOITyJiApHas, TO3HaBaTelIbHAA, XYHOXCCTBECHHAA IHUTCpaTypa -1

NEPUONUYECKIE H3AaHUs, U3/IaHUs [TOBBILIIEHHOro cripoca -15 jaHel;
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B) NOJNBL3OBATENH MOTYT IPOJIHTH CPOK IOMb3OBAHMS TOKYMEHTAMU, €CK Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIB30BATENEH,

8. Ilpsmoii 3anper Ha PACHpOCTPaHEeHHE JIUTEPATYPHLI 3KCTPEMHCTCKOM
HalpasaeHHOCTH

8.1. B coorperctBum ¢ @egfepansHbiM  3akoHoM «O  npOTHBOACHCTBHE

JKCTpeMHCTCKOU  AesTenbrocty Nel14-®3 ot 25 wurons 2002 ropa 3anpenlCao
pacrpocTPpaHSHHE,  HNPOH3BOJACTBO, XpaHEHUeE

U UCNONB30BAHUE JIATEPATYPHI
SKCTPEMUCTKOU HANPABICHHOCTH B IIIKOJIBHOM OUOIHOTEKE,

8.2. 3aKOH ONpeNeNseT SKCTPEMUCTCKHE MATEpHANs! Kak npeaHasHaYeHHbIe IS
00HAPOOBAHUS JOKYMEHTH! 160 MHOOPMaNKMs HA HHBIX HOCHTENAX, NPU3BIBAIOLINE K
OCYUICCTBIICHUIO 3KCTPEMHUCTCKOW  JEATENLHOCTH nnb0 O0OCHOBBIBANOIIME WU
OTPaBJIRIBAIONINE HEOOXO0AUMOCTh OCYIIECTBICHUS TAaKOW JeSTeILHOCTH, B TOM YHUCIIE
TPYAbl PYKOBOZHUTENEH HAIMOHAN- COLUMAIMCTHYECKON pabouedt mapruu [epmanum,
GQ&HIHCTCKOﬁ naptay Wramau, nyGanxaiyn, o00CHOBBIBAIOIIAE WK OTIPABABIBAIOIINC
HAlMOHANBpHOe ¥ (WIM) pacoBoe NPEBOCXOACTBO JHOO ONPaBABIBAIOIIME IPAKTHKY
COBEPIICHWS BOCHHBIX MWIM MHBIX NpPeCTYIUIEHWH, HAIPABICHHEIX Ha [OJHOE WK
YaCTUUYHOE  YHUUYTOXKEHUEC Kaxoi-mubo  STHUUECKOH, COLMaIbHOMH, pacoBOY,
HauHOHANDHOM Uy PeTUTHO3HON TPYIITEL.

8.3. IIpy 9TOM, K DIKCTPEMHCTCKOM IesTeNbHOCTY 3aKOH OTHOCHUT, TIOMHMO
IPOYEr0, «MACCOBOE PACIPOCTPAHEHUE 3aBEJIOMO DKCTPEMHUCTCKAX MATCpUanoRr, a
PABHO MX M3rOTOBJICHHE WM XpaHeHWe B HensX MaccoBOr0 pacupoCTpaHCHUA,, 4
taroxe hHUHAHCHPOBAHUE U KMHOE CONEUCTBUE) 3TUM AeHCTBUSM

8.4. bubnnoTexapp (Nemaror-OMOIMOTEKAPL) eXeKBAPTAILHO IPOBOJUT CBEPKY
uMerommxcsl B ¢onnax OnbnnorexkH JOKYMEHTOB ¢ DemepaibHbiM - CIHMCKOM
OKCTPEMUCTCKUX MAaTCPUATOB, W3BIMAcT WX M3 000poTa OMOMHOTEeKH, BeAET Kypuax
cBepoK PoHa Oubmmorexy ¢ MepepalbHBIM CITUCKOM 3KCTPEMHUCTCKUX MATEPHATIOR.

9. Wcxouenne u3 OTKPBLITOro J0CTYyna MHG(OpPMALMOHHONH NPOIYKUMH CO
3Hakom 16+, 18+

9.1. B cootrsercrsyd ¢ PenepanpHbM 3akoHoM PO o1 29.12.2010 roaa Ne 436 «O
jaUUTe ZeTell oT MHDOPMalMH, NPUUUHAIIIEH Bpell WX 3/0POBBIO M Pa3sBUTHION,
tbenepanphpiM 3aKoHOM OT 29.07.2013 roga Nel35-®3 «O BHeceHUM U3MEHEHHI B
crareo 5 PenepanbHoro 3akoHa «O zammre netedi or mEbOpMaUMHK, IPUUUHAOINEH
BPEA MX 34O0POBBIO U Pa3sBUTHIO» OMONHOTEKAph (Nenaror-6ubaioTeKaph) BHISBISET U
HUCKJIIOYAET W3 OTKPHITOrO AOCTYHA OTHENA OOCIY:KUBAHUSI O0YHAXONINXCH (I€YaTHLIE
U3JaHKsA, COOTBETCTBYIOIHUE 3HAKY UHGOPMALMOHHON MpoayKuuy 16+, 18+,
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